A&S -

Updated: 08/12/2026

Annual Evaluation Overview

Step 1: Workflow opens

The workflow will be initiated in Faculty Success. The workflow begins with the faculty
member. There are three ways the faculty member can be notified of this, in order of the
images below: (1) Email notification from Watermark; (2) “Tasks & To-Dos” on the Faculty

Success homepage; (3) By navigating to “Reviews” on the Faculty Success page.
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Invite: Your review materials can now be submitted = inbox x ComverttoPDF & [&

® Watermark Faculty Success <notifications@watermarkinsights.com> 9:46AM (14 minutes ago) Yy “

@ e~

Ash Fansherll

My Profile

i)
v Inbox (1)

» Show Filters (0)

PROCESS NAME ~

Test A&S Annual Eval

Dear Ash Fansherll,
It’s time to submit your review materials for the following:

Process: Test AGS Annual Eval
Due Date: Tuesday, August 18, 2026 11:59 PM CDT

SUBMIT REVIEW MATERIALS

If the button above does not work, please copy and paste the following link
into your browser’s address bar:

https://www.digitalmeasures.com/legin/und/faculty/app/
workflow/submissions/cde5998f-47¢1-47b8-a099-0e0b267286a4/
step/d40244fa-7c92-4a7b-8bbd-856ae1945566/assignee/2630479?
embed=workflow:assignee, workflow:subject, workflow:
response@subProcessld=fbe8120a-3e4f-4bec-aa50-
e03b0975f777Goreld-88&personld-2630479

Welcome, Ash!

¥Z Tasks & To-Dos
Once items have been reviewed or comp\eled, They will be moved to CompleTe.

TO DO COMPLETED

(2 complete Your Test A&S Annual Eval Due Aug 18, 2026

STEP ~ DEPARTMENT ~ CANDIDATE ~ DUE DATE |4 ~
Faculty Academic Affairs Me August 18, 2026
@ 1:59 PM

Due soon

DATE RECEIVED ~

August 17, 2026 @
9:46 AM



When faculty enter the workflow, their reports will populate automatically. The “UND Faculty
Annual Evaluation Report” is the activity report, formerly the “October Supplement.” see the
separate tutorial for information on the Teaching Artifact and Research Artifact Reports.

To review the reports, click the PDF icon. If something looks incorrect, “X" out of the workflow
and make the appropriate change in your Faculty Success profile.

Faculty Step

Due: August 18th, 2026 @ 11:59 PM Candidate: Ash Fansherll

UND Fagulty Annual Evaluation Report

ast Updated
ugust 17th, 2026 at 9:46 AM

ast Updated
ugust 17th, 2026 at 9:46 AM

-26 Page 2

Last Updated
/L August 17th, 2026 at 2:46 AM
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If changes are made to any of the information that will populate in the reports, click the
refresh icon next to the appropriate report. This is a critical step. If the refresh icon is not
pressed, the information will not be updated in the report. In the example below, the “Contact
& Research” report was updated. This can be seen by the “Last Updated” time changing.

UND Faculty Annual Evaluation Report
Last Updated
August 17th, 2026 at 10:10 A
UND Faculty Annual Evaluation- Teaching Artifact Report

Y Last Updated C
August 17th, 2026 at 9:46 AM

When you are satisfied with the reports, enter your Page 2 percentages for the evaluation
period (not your current Page 2) and upload the narrative. Probationary faculty will also need
to upload their previous year’'s annual evaluation. When this is complete, click “Actions” in the
upper right corner and “Submit to Admin Review.”




FaCUIty Step CANCEL Actions v
Due: August 18th, 2026 @ 11:59 PM  Candidate: Ash Fansherll

Last Updated
}' August 17th, 2026 at 9:46 AM

AY 25-26 Page 2
9 * Submit to Admin Review
0 Last Updated cC
August 17th, 2026 at 9:46 AM

Enter Teaching Percentage:
Enter Research Percentage:
Enter Service Percentage:

Enter Administration Percentage:

| l

Self Narrative Upload

M saveDraft

Drop files here or click to upload

Y
Narrative.pdf (159.98 KB) n

Step 2: Admin review

Your documents will be reviewed before advancing to the department committee. If the
documents are complete, they will click “Actions,” then “Submit to Department Committee.”

Activities CV imports Manage Data Reports

You're using the original Faculty Success. Explore the new view!

< Admin Review Step - Due August 19th, 2026 @ 11:59 PM l; | [ cancer \( )
J !

Candidate: Ash Fansher

M saveorat

» Faculty
7 Submit to Department Committes

Please review the submitted files for accuracy prior 1o submetng 1o the Department
Committee,

“\ Send Back to Previous Stop

If the documents need to be sent back to the faculty for edits, the administrator will click
“Actions,” then “Send Back to Previous Step.”

Activities CV Iimports Manage Data Reports

You're using the original Faculty Success. Explore the new view!

< Admin Review Step - Due August 19th, 2026 @ 11:59 PM ’ . | ‘ CANCEL Actions
J

L

Candidate: Ash Fansher
M saveorant

» Faculty
7 Submit to Department Committes

Please review the submitted files for accuracy prior to submitting 1o the Department . -
Committee Send Back to Previous Stop




A side window will open, allowing the administrator to give feedback to the faculty member.

Any notes here will only be visible until the faculty member resubmits their documents.
These notes do not stay with the file.

Send Back to a Previous Step x

Subject *

Update Evaluation

Massage
B i U F-FE = = ® B -
A
Please update the documents in your file
Chavacters | 4212800
Oue Date
08/16/2026

If the documents are returned to the faculty member, they will receive an email notification.

Update Evaluation 2 inbexx ComverttoPDF & [
Katie Barta <notifications@watermarkinsights.coms 10:17AM (2 minutesage) vy & €
@ wme~

Dear Ash Fansherll,
Please update the documents in your file.

The following submission is available for your update:

Process: Test A&S Annual Eval
Due Date: Tuesday, August 18, 2026 11:59 PM CDT

START YOUR UPDATE

If the button above does not work, please copy and paste the following link
into your browser's address bar:

https: //www.digitalmeasures.com/login/und/faculty/app/
workflow/submissions/cde5998f-47¢1-47b8-a099-0e0b267e86a4/
step/d40244fa-7c92-4a7b-8bbd-856ae1945566/assignee/26304797
embed-workflow:assignee, workflow:subject, workflow:
responseftsubProcessld=fbe8120a-3e4f-4bec-aa50-
e03b0975f7778orgld=88&personld=2630479

It is important that the faculty member click the refresh button on any updated reports. This

exchange can happen multiple times until the documents are ready for department
committee review.



Step 3: Department committee review

Committee members will receive an email when it is time to review.

Submission for Ash Fansherll is Ready for Your Review in Test A&S Annual Eval

Watermark Faculty Success<notifications@watermarkinsights.com= L & & 2 e §

To: @ Fansher, Ashley

Mon 8/17/2026 10:24 AM

& This sender notifications@watermarkinsights.com is from outside your organization. Block sender

Dear Ashley Fansher,

The following submission is now ready for your review:

Process: Test AfS Annual Eval
Candidate: Ash Fansherll
Due Date: Thursday, August 20, 2026 11:59 PM CDT

If the button abeve does not work, please copy and paste the following link into your
browser’s address bar:

https:/fwww. digitalmeasures.com/login/und/faculty/app/workflow/submissions/cde599 8f
-47c1-47b8-a099-0e0b267e86a4/step/dcb8d202-219b-41e3-82f8-
61f3e875a729/assignee/24762777

embed=workflow:assignee,workflow:subject, workflow:responsefisubProcessld=fhe8120
a-Je4f-4bec-aad0-e03b0975f77 7horgld=88& personld=2476277

They can also see their tasks by logging into Faculty Success, clicking “Reviews.”

CV Imports
+ Inbox (1)
D » Show Filters (0)
J
Reports
PROCESS NAME ~ STEP~ DEPARTMENT ~ CANDIDATE ~ DUE DATE |4 ~ DATE RECEIVED ~
Test AES Annual Eval Department Academic Affairs Fansherll, Ash August 20, 2026 @ August 17, 2026 @
Committee 11:59 PM 10:24 AM
+ History (2)

Committee members should review the files. Multiple committee members may review files
simultaneously. Committee members do not provide comments within the Faculty Success

platform.

When finished reviewing, the committee member will click “Actions” and “Mark as Reviewed

for Chair.”

Department Committee Step
Due: August 20th, 2026 @ 11:59 PM Candidate: Ash Fansherll

» Faculty

» Admin Review

- p—
b S
<- ' Mark as Reviewed for Chair > I

Submitted August 17, 2026
by Ash Fansherll

Submitted August 17, 2026
by Katie Barta



The committee chair can track viewing of other committee members, by entering the
workflow.

~ Committee Members 1/2 Reviewed

Katie Barta
Unreviewed

chair

Ashley Fansher < Last Reviewed August 17, 2026 >

Once all committee members have viewed the files and discussed ratings, the committee
chair will complete the evaluation form by entering a rating and narrative for each evaluation
area. If an evaluation area does not apply, it may be left blank.

Research & Scholarly Activity

O O ® O O
Excaptional Exceeds Expeciations Meets Expeclations Requires DE\'\E|OPH'19'I'1'[ UHEETiSfEC1OFj

Research & Scholarly Activity Narrative

B i U fi-=-i=-=- = © B e
A

great

Characters : 5/20000

The committee chair will also type the names of the committee members, then their name at
the bottom of the form.

Please list the Department Committee Members:

B Iy === = & H O«

A
Katie ?jﬂa, Chair

Ashley Fansher

Characters ; 32/20000

@artment Committee Chair Electronic Typed SignaturD

Katie Barta




When the full form is complete, the committee chair will select “Actions,” then “Submit to
Department Chair” in the upper right corner.

Yioure using e orgingl Facally Success. Explore the mew view!

¢ Department Committee Step - Due August 20th, 2026 @ 11:50 PM . J— C

Candidate: Ash Fansherll

» Faculty

<  Submit to Departmant Chalr >

. Send Bsck bo Prewices Step

r Admin Review
oY mane A

Step 4: Department chair review

The department chair will review the files and committee feedback, then add their narrative,
and typed signatures to the form.

@tmenl Chair Nam&tlh

e —
B i U f~-F~|=~E&=- = oo B O~
B

Gireat joh

Characters - 11/20000

@nenl Chair Typed S@

———

| Katie Barta

When this is complete, the department chair will select “Actions” and “Submit to Faculty
Acknowledgement.”

¢ Department Chair Step - Due August 21st, 2026 @ 11:59 PM e ‘

Coandidate: Ash Fansher

M save oraft

» Faculty

#*  Sibmit to Faculty Acknowledgement

* Send Back to Frevious Step

»  Admin Review DY RaLE Bar



Step 6: Faculty acknowledgment

When the department chair has completed their process, the faculty member will receive an
email notification, similar to the one above. They can also log into Faculty Success to see the
progress of their evaluation by going to “Reviews.”

P v Inbox (1)
&)

Reports

» Show Filters (0)

PROCESS NAME ~ STEP~ DEPARTMENT ~ CANDIDATE ~ DUE DATE |4 = DATE RECEIVED ~

Test AZS Annual Eval

Faculty
Acknowledgement

Academic Affairs Me August 22,2026 @  August 17,2026 @
11:59 PM 10:34 AM

The faculty member will review the evaluation form and narratives, enter a response into
each of the three boxes, then type their initials into the provided box. They may also optionally
upload a response to the committee and chair’'s feedback.

| have been given the opportunity to review the contents of my file:

‘ Yes ¥

| have seen this evaluation and discussed it with the appropriate departmental
representative:

Yes ¥

Check one as appropriate:

‘ | agree with the evaluation. v

Optional: Response to Department Committee & Chair evaluation

Drop files here or click to upload

< | have reviewed and acknowledge the evaluation (typed initials): >

—

AKF

After this is completed, click “Actions” and “Submit to Dean” in the upper right corner.

Faculty Acknowledgement Step I hmﬁons B |
Due: August 22nd, 2026 @ 11:59 PM Candidate: Ash Fansherll

M saveDraft

» Admin Review




Step 7: Associate dean review

The associate dean will receive the evaluation documents to review. The associate dean
cannot send the submission directly back to the chair. If the review needs to be sent back to
the chair, the associate dean will need to send it back to the faculty member with directions

to then send it back to the chair.

The associate dean will type or copy and paste their narrative into the appropriate box, then
type their name at the bottom of the form.

BE i U M-F-E-~E=- = &2 &3 o~

B

{areat Jab

¢ Dean 5tep - Due August 23rd, 2026 @ 11:59 PM & | CAMCEL o
Candidate: Aszh Fansher
u Sawe Draft
* Send Back ta Previous Step
»  Admin Review
Dy AT BArLa

Step 8: Dean sign

The dean will review the evaluation documents and type their signature into the bottom
textbox.

+ Dean

< Geean Typed Signature: >

Katie Barla

When this is complete, they will click “Actions” and “Submit to Faculty Sign.”

¢ Dean Signature Step - Due August 24th, 2026 @ 11:59 PM

Candidate: Ash Fansher

» Faculty

= Send Back to Previous Step

v Admin Review
oY Rane Larca



Step 9: Faculty sign

The faculty member will receive the evaluation for their final signature. They should review
the dean comments, then complete the four boxes at the bottom of the form. If the faculty

member disagrees with all or part of the evaluation, they will submit a response to their chair
and/or dean outside of Faculty Success.

| have been given the opportunity to review the contents of my file:

‘ Yes e

I have seen this evaluation and have discussed it with the appropriate departmental
representative:

Yes e

Select one as appropriate:

| agree with the evaluation. v

Faculty Typed Signature

Ashley K. Fansher

When the form is complete, click “Actions” and “Submit.”

. P
FaCUIty Slgn Step CANCEL Actions >
Due: August 25th, 2026 @ 11:59 PM Candidate: Ash Fansherll

M savepraft

» Department Chair

This will complete the evaluation. The evaluation will now show under “Reviews” and “History”
for all involved parties.

Optional: Evaluation download

The competed evaluation may be downloaded at any time by clicking the arrow under

“Actions.” This is not required. The completed evaluation will remain available in Faculty
Success.

11:59 PM

Test AZS Annual Eval Completed Me August 25, 2026 @
11:59 PM

Download



There are two options to download the files. To save the files to your personal computer or
drive, select “Download submission with files to my computer” and “Download.”

Download Options

Choose the format you want to download.

File Format
O Download submission for online viewing
wnload submission with files to my computer

CANCEL ‘ DOWNLOAD ’

The evaluation contents will be downloaded as a .zip file.

% I O s 0 @

J . Ash_Fansherll (10).zip E
367 KB » Done

The file will have one folder for the set of uploads, labeled here as “00_FacultyAdmin.” The
official evaluation form will populate as an .html file.

[l » Downloads > Ash Fansherll (10) > Search Ash_Fansh ©
T sort - = View -~ “es [ Details d
Mame Type Compressed size Password ...
__ 00_Faculty File folder I

& Ash_Fansherll Chrame HTML Document J0EE Mo



If saving the form for your records, it is easiest to do this by opening the .html file first. This
will open a browser window with the completed form.

[J > Downloads > Ash_Fansherll (10) > Search Ash_Fanmsh Q

Tl sart ~ = View ~ “ee [ Details
Mame Type Compressed size Password ..
_ 00_Faculty File folder I
<E_ Ash_Fansherll Chrome HTML Decument > 30KE Mo

Test A&S Annual Eval - Ash Fansherll - Completed

+ Faculty Step Submitted Aug 17, 2026 10:21 AM CDT
by Ash Fansherll

UND Faculty Annual Evaluation Report N
UND Faculty Annual Evaluation.pdf

UND Faculty Annual Evaluation- Teaching Artifact ™
Report k UND Faculty Annual Evaluation - Teaching
Artifacts.pdf

UND Faculty Annual Evaluation- Research Artifact ™
Report h UND Faculty Annual Evaluation - Research
Artifacts.pdf

Then print the form and select “Save as PDF” for the destination.

a
Test A&S Annual Eval - Ash Fansherll - Completed Print 4 pages
* Faculty Step ‘Submitted Aug 17, 2026 1021 AM CDT X .
by Ash Fansherl Destination Save as PDF

UND Faculty Annusal .
Evaluation Repert h UMD Faculty Annual
Ewvaluation. pdl

Pages All -
UND Faculty Annual
UND Faculty Annual

Evaluation- Teaching _
Artifact Report h Evaluation -
Teaching
1 -

Artitacts pet Pages per sheet

UND Faculty Anfual

Evaluation- Research p, UND Faculty Annust Margins Default -
Artifact Report Ewaluation =
Ressarch
Artifacts. pdl
Options [ Headers and footers
AY 25-26 Page 2 r,
Page 2 Annual
Report pdf [ eackground graphics

Enter Teaching Percentage: 43
Enter Research Percentage: 47
Enter Service Percentage: 10

Enter Administration
Percentage:

Sell Narrative Upioad

v Admin Review Step Submitted Aug 17, 2026 10:24 AM COT
by Katie Barta

This fle has been reviewed  Yes
for accuracy:

Save Cancel
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