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Post-Tenure Review Powerform Signer Instructions 

1. Department Admin
a. Assign roles for department committee chair*, department chair, faculty member (under review) college evaluation committee chair*, dean, culminating committee members (up to 4, depending on college)
b. Depending on your college’s specifications, the department admin or HR professional may also complete Page 2 percentages- these values will be assigned accordingly 
2. Department committee chair*
a. Complete the foundational review as assigned; there will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document. 
3. Faculty Member
a. Review the initial foundational review as completed; Initial to acknowledge the review has been viewed. There will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
4. Department Chair
a. Complete the department chair assigned fields as required; there will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
5. Faculty Member
a. Review the department chair narrative as completed; Initial to acknowledge the review has been viewed. There will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
6. College Evaluation Committee Chair* 
a. Complete the college evaluation committee assigned fields as required; there will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
7. Faculty Member
a. Review the college evaluation committee narrative as completed; Initial to acknowledge the review has been viewed. There will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
8. Dean
a. Complete the dean assigned fields as required; there will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
9. Faculty Member
a. Review the department chair narrative as completed; Initial to acknowledge the review has been viewed. There will be an option to upload a narrative if needed. The narrative automatically is added to the end of the review document.
10. Culminating Committee Chair
a. Review all previous levels of completed review and reconcile any discrepancies; if necessary, re-rank the foundational review and provide a supporting narrative for the re-ranking. 
11. Remaining Culminating Committee members 
a. Sign as prompted
12. Faculty Member
a. Review final, complete foundational review. Complete all prompted sections and sign complete review. If a response is provided, it may be uploaded at this time or emailed directly to Heather Wages and Randi Tanglen.
*Specific modifications have been made for each college process; your college may not be including this level of review. If so, the tasks are then assigned to the next signing level (ex. Department committee review would be assigned to the department chair) 
2



image1.png
UNY NORTH DAKOTA UND.eds

DivisioN oF ACADEMIC AFFAIRS




