Continuing Education Verification Form & Certificate of Attendance

CONFERENCE NAME HERE
Dates | Location | City, State

Attendee Name:












 
Phone:






 E-mail:








Check which credit you are seeking:                     List CE Name Here
       
          List CE Name Here (if multiple)

Directions: List directions for completing form and submission, based upon specific CE requirements.  For example, the form is printed on a 2-ply carbon copy form and lists the following directions for attendees: 

After each session, please check if you attended.  By your signature, you are verifying that you have attended the entire session.  Each participant should only claim those hours of credit that are spent in the educational activity. At the conclusion of the event, please turn in the top copy of this form to the registration desk and keep the bottom copy for your records.
No credit will be awarded unless you submit the top copy of this form to the registration desk as proof of your attendance.

	Date
	Time
	Speaker Name
	# of CE Hours Awarded
	Session Title
	Check if attended session

	
	
	
	
	Insert information, add rows if necessary

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	Total Credits Claimed:
	
	



List CE approval information here, including the number of hours the activity is approved for and any other accreditation statements and/or logos that are required to be posted for attendees.
By my signature below, I verify that I have attended all sessions indicated above in their entirety and am entitled to the hours indicated.

Attendee Signature:








 Date:



                      

Signature of Conference Planner: 

(insert signature here)



 Date:
(insert date here)



